The Blue Star Academy Checklist

Before your Intermediate Excel course

A few minutes of preparation means we spend the whole day learning.

Organiser and IT
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Every delegate has a working computer for the day, switched on and able to log in before we start.

Every computer has a current Microsoft 365 version of Excel. Some functions we use (GROUPBY,
PIVOTBY, FILTER, VSTACK and HSTACK) are only in recent Microsoft 365 versions.

Practice files are zipped and emailed to delegates, or shared via SharePoint. Check that delegates
can receive and open zipped files.

Confirm what refreshments and lunch are provided. Delegates may need to bring their own lunch.

For live online courses: a stable internet connection, a headset or speakers and, ideally, a second
screen so delegates can follow along.

Each delegate
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Questions? rachel@thebluestaracademy.co.uk | +44 7880 837337

You are comfortable with the basics. If you are unsure, take the 15-question quiz to check you have
picked the right level.

Your course workbook and practice files are provided.
Bring your own spreadsheets or data if you would like to work on them. It is optional.
Think about what you most want to fix or learn. Real workplace questions are always welcome.

Let me know in advance about any access needs.




